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MBOY COII Ne 71 YTBepxxzgaro
npotokos Ne 305 ot 05.12.2022roza BOY COMI Ne 71
/TIpuxoabko N.A.

A

ITopsimok
110 obecrieyeHHIo yueGHMKaMK U y4eGHBIME TTOCOOHAMH (BK/IHOYAs pabouue TeTpamm),
(opMHpOBaHMIO K MCIIO/IB30BaHMIO 6M6/MHOTeuHOrO hoHAA (Bxyroyast ipuobpeTeHue
H HCII0/Ib30BaHKeE 3/IEKTPOHHBIX YYeOHHMKOB, CIIMCAaHHe HEHCIIO/b3YeMbIX YYeOHHKOR)
B MynmpmansHOM GrofpkeTHOM 061jeoGpa3oBaTe/bHOM yupexzeHuH «CpeaHss
obweobpasoBarebHasl wkona Ne 71» TopofcKoro okpyra «l'opox JlecHoi»
CaeppoBckoii obactu

1. OGue mosyoKeHust

1.1. [Manubid TTopsagok mo obecrieueHuro yueGHMKAMU M YYeGHBIMM T10COGUSMU
(Bkmtouast paboure TeTpagy), GOPMHUPOBAHMIO M HCIIONB30BAHUIO GMOIMOTEUHOIO
donpa (Bkmouas NpUOBpeTEHHE M MCIMIO/Ib30BaHHE 3/IEKTPOHHBIX yueOHUKOB,
CIIMCaHWe  HEWCIIO/b3yeMbIX yueOHMKOB) B  MyHHIMNAILHOM — 6GOIKETHOM
obueobpasoBarensHOM yupexzaenuu «CpeaHss obiieobpa3oBaTesbHas mKoma No
71» ropoxckoro okpyra «I'opog JlecHoi» CBepanaoBCKoOi o6sacTu (nanee —
[Topsizok) pa3spaboTaH B COOTBETCTBUM C

®epnepanbHbIM 3aK0HOM Ne 273-3 ot 29.12.2012 «O6 obpasoBannu B Poccuiickoii
Dejepalin» ¢ U3MeHeHUsIMU Ha 29 nekabps 2022 roja;

®enepanbHeiM 3akOHOM Ne 78-®P3 or 29.12.94 «O 6U6IHOTEUHOM [esie» B
pegakuuu ot 11 urons 2021 r.;

®DenepanbHbM 3aK0HOM Ne 44 —®3 ot 05.04.2013 (mocnepusist pepakuusi) « O
KOHTPAaKTHOH CHCTeMe B cdepe 3aKyIOK TOBAapOB , paboT, ycayr, A1t obecreueHus
rOCy/JapCTBEHHBIX U MyHHULIUIIA/IBHBIX HYXK]);

IIpukasom MunucrepcTBa npocsemjenuss Poccuu ot 21.09.2022 No 858 «06
YTBepXKIeHHH  (ellepalbHOr0  TepeuHss  YYeOHHKOB, DEKOMEHJyeMbIX K
MCII0/Ib30BaHUIO TIPH  peaM3alid MMEIOIIMX IOCYJApCTBEHHYIO aKKpeIUTALUIO
0bpa30BaTe/bHBIX IPOrPAMM HayajJbHOTO OBIEro, OCHOBHOTO ob11iero, cpeHero
obuero 006pa3oBaHWs OpPraHM3aLMsMM, OCYIIeCTBIISIOLUMU oOpa3oBaTebHYIO
AEeATEIbHOCTh U YCTAHOBJIEHHS IIPe/Ie/IbHOT0 CPOKa HCITO/Ib30BaHMUA UCK/IHOUYEHHBIX
yueOHMKOB (3aperucTpupoBaHo ¢ Munrocre Poccun 01.11.2022 No 70799)»;
yTBepxaeHHbIM [Iprikasom MunucrepcTBa KyneTyphl Poccuiickoit ®epeparyu ot 8
okTsa0pss 2012 roga N 1077 «OG6G yreepxkaenuu ITopsizka yueTra [JOKYMEHTOB,
BXOZAILIMX B COCTaB OMOMoTeUHOro oHAa» C u3MeHeHusMu Ha 2 deppans 2017
roaa, ITnceMom MunucrepcTBa o6pasoBaHus U Hayku Poccuiickoit deneparuy or
08.12.2011r. Ne M/I-1634/03 «O6 ucronb30BaHUHM Y4eGHUKOB B 06pasoBaTeIbHOM
nponecce», a Takke YCTaBOM 00pa3oBaTe/lbHOM OpraHd3alid W JPYIUMH
HOPMaTHBHLIMH NIpaBOBLIMH aKTaMu Poccuiickoi deneparum,



1.2. Hacroaumii Ilopsanok onpezesnsieT nopsfok yuera O6ubnmuoreuHoro Qonga u
MeXaHu3M (OPMMPOBAHHS, COXPAaHHOCTH M TIPeJOCTAB/IEHHs B I10JIb30BaHHE
y4e6HUKOB, yueOHBIX IOCOOMIA BK/IIOUast paboure TeTpaju), yueOHO-MeTOAUYeCKUX
MaTepHuaioB oOyuaroummcs MyHULMITaTBHOT O Or0PKeTHOr O
obuieobpa3zoBarenbHOro yupexzaeHus «CpenHsisi obijeobpasoBaresibHast Koaa Ne
71 ropogckoro okpyra «['opog JlecHoii» CBepasioBckol obsactu (Hanee — IKosa),
OCBaMBaKLIUM OCHOBHble OOpa3oBare/bHble TPOrpamMMbl 00IIero oOpa3oBaHUs B
COOTBETCTBUH C denepanbHBIMK  T'OCYAApPCTBEHHBIMU  0Opa3oBaTe/bHBIMU
CTaH/JapTaMHM, a TakKe 3aKpeIulsieT OTBETCTBEHHOCTb BCeX Y4YaCTHUKOB
obpa3oBaTe/IbHOM JeTeTbHOCTH.

1.3. ITonaTus, ucrions3yemsle B [lonoxxeHuu:

Yyebrnk — yueOHOe U3iaHKe, CoJeprKalllee CUCTeMaTUUeCKOe U3JI0XKeHHe yueOHOM
JUCLIMIUIMHBI,  COOTBETCTByHOILlee  yueOHOM  mporpamMMe W O(UIMAIBLHO
YTBEp)KJ€HHOe B KaueCTBe JAaHHOTO BUJa. MoskeT OBbITh TIpe/[CTaB/IeH B IeYaTHOH U
5/IeKTPOHHOM (opMme.

YyebHoe rocobre — yueGHOe U3/jaHKe, JOTOHSIOIIee WM 3aMeHsIolee YaCTUYHO,
WIY TIOJTHOCTBIO yueOHUK, OHUIUa/IbHO YTBEP)KIEHHOe B KaueCTBe JaHHOTO BU/IA.
Paboyvas rerpazs — yuebHoe nocobue, umeroliee 0CoObIA AWJAKTHUYECKUH arrapar,
CIIOCOOCTBYIOLMI  CaMOCTOSITE/IBHOM paboTe obOydaroiierocss Haj OCBOEHHEM
yueOHOro npeamerTa.

YqebHOo-MeToHIeCKHe MaTEPHA/IBI — COBOKYITHOCTb MaTepHasioB, B TIOJTHOM 00beme
obecrieurBarOIIMX TIperofilaBaHie [JaHHOM AWCLMIUIMHBI (aT/ackl, KOHTYPHbIE
KapTel, IIOypPOYHOe II/IaHUPOBaHHE, CPeACTBA KOHTPOJS 3HAHWM, CIIpaBOUHbIE
u3zlaHus, paboure NMporpaMMsl U T.J.).

CpejgcrBa obyveHHs H BOCIHTAHHA — JpPyThe WCTOYHHKU yueOHOM UH(bOpMaliu,
npefiocTaB/sieMble 00y4aroIMMCs B X0/je 00pa30oBaTe/IbHOM /1eTe/IbHOCTH.

1.4. Llensro Hactosero Ilopsifka siBiseTcst co3jaHue YC/IOBUM /7151 MaKCHMaJ/IbHOTO
obecrieueHusi y4yeOHOM JiMTepaTypol OOyuyarOIMXCsl ILKOJBL,  TIOBBILIIEHHE
OTBETCTBEHHOCTH I1e[larOrMUeCcKOro KOJUIeKTHBAa M CeMbM 3a TpaBH/BLHOE,
paLMOHa/IbHOe MCII0/Ib30BaHUe LIKObHBIX yUeOHUKOB, OpraHu3alys paboThl cpeiu
o0yvalomyxcss W MX PpOJUTENIeH 110 BOCIMTAaHUIO OCO3HAHHOTO, OepeXKHOro
OTHOLIEHUs K Y4eOHUKY.

1.5. Yuer pgokymeHTOB OubO/IHMOTEUHOro (oH/A SIB/ISIETCS OCHOBOM OTUETHOCTH U
TIAHUPOBAHUSA JleATeNlbHOCTH OubmoTeky, crocobcTByer o0ecrieueHUI0 ero
COXPaHHOCTH.

2. ®opmupoBaHue (HoHza yueOHUKOB U NOPSZOK yueTa GoHa yueOHOk MTepaTyphl
2.1.  KommnnekroBanue yuebHOro ¢oHza OUOIMOTEKM WIKOJBI TPOMCXOAUT Ha
OCHOBE  eXeroJHO yTBep)KAaeMblx DejepanbHbIX TepeuHer  yueOHMKOB,
PEKOMEH/JJOBaHHBIX K  HWCIIOJb30BAaHUIO  TPU  pealv3aldd  UMEeOL[UX
roCy/JapCTBEHHYIO aKKpeJMUTal[Ui0 00pa3oBaTe/IbHBIX IIPOrpaMM  Haua/IbHOTO
obiujero, ocHOBHOro 00lero, cpegHero o6iero obpa3oBaHMs, IepeuHei
OpraHM3alliii, OCYILIeCTB/ISIOL[UX  BBITyCK  y4eOHBIX  T10cOOMH,  KOTOphIE
JOMYCKAIOTCSl K MCIOMBb30BAHUIO TPH peau3allid UMEIOILUX TOCY/IapCTBEHHYIO
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AKKpeJUTALMI0 00pa3oBaTe/IbHBIX TPOrpamMM. EXKerofHo yTeepkaaeTcs INepedeHb
yueOHMKOB 1 y4eOHBIX 110co6uit 06pa3oBaTebHOM OpraHU3alHHy.
2.2, O6pasosare/bHasi OpraHU3aLsi CAMOCTOSITE/IbHA B BLIOOPE U OIpe/ie/IeHHN:

* KOMIUIeKTa Y4YeOHHMKOB, yueOHBIX IOCOOMH, YyueOHO-MEeTOJUUeCKUX
MaTepuasioB, obecrieyMBalOUIUX IIperojiaBaHHe y4yeOHOro mpejaMeTa,
Kypca, JUCLUIUIUHBI (MOAY/Is);

+ CpeAcTB 00yueHMs U BOCHHTaHMs. Bwibop cpeacts oOyueHus U
BOCITUTaHHUs  OIpeJeNAeTcs CIeUU(pUKON cozlepykaHUsi W ¢opMoii
opraHusanuu 06pa3oBaTe/IbHOM JeaTeIbHOCTH.

2.3. TloronHenue yyeGHoro ¢oHza obecrieynBaeTcst 3a CUET  CPEZCTB
(esepanbHOro, PpervoOHaNbHOTO, MYHHULMNAILHOrO  OromkeroB  (cT.35, 1.2
DenepanbHoro 3akoHa «O6 obpa3zoBanuu B Poccuiickoit desepaiidu»); HMHBIX
HUCTOYHUKOB, He 3allpelleHHbIX 3aKOHOZATeJbCTBOM P®, B T.u. 0Ge3B03Me3JHOro
T10KePTBOBaHUS (PU3NUYECKUMH W/WIH I0PUIAYECKUMHU JIUL[aMH.

2.4. B yemax obecrieueHusi oOydaroUMxcs yuyeOHMKaMH, yueOHBIMU IOCOOMSAMU
IIKO/la MOXKeT  B3aUMOJeHCTBOBaTb C JAPYrUMU  001eobpa3oBaTe/IbHbIMU
opranusauuamu ropoga, MKY «¥YmpaBnenuem o0pa3oBaHMsi afMHHHCTpALMU
ropozckoro okpyra «I'ox JlecHou»

2.5. HernocpescTBeHHOe pPYKOBOJACTBO U KOHTPO/Ib PAbOTBI 0 CO3JAHUIO U
CBOEBPEMEHHOMY IONOJHeHHI0 OubanoTeuyHoro (oHAA IIKOJBHBIX YYeOHHKOB
OCYILLIeCTBJISIeT AUPEKTOP LIKOJIbI.

2.6. -JlomyckaeTcs UCII0/Ib30BaHUe yueOHO-MeTOIUYeCKUX KOMILIEKTOB, BXO/SIIINX
B ®eslepa/bHbIN NepeyeHb yueOHUKOB, COrIaCOBAHHBIX Ha [lejaroruueckoM coBeTe
Y YTBeP’KJ,eHHbIX [TIPUKa30M JUPeKTOpa IIKOJIbL.

2.7. [Ona  sbdekTUBHOM  opraHuM3alid  00Opa3oBaTe/IbHOM  JesiTe/IbHOCTH
UCTIONb3yeTcs1  yueOHO-MeToAMuecKoe obecrieueHHe W3  OJHOM  MIpeAMETHO-
MeTOYeCKOU JIMHUU.

2.8. Ilpouecc pabotel 1o ¢opMUpoOBaHUIO U TNpHOOpeTeHHIO (OHJA YueOHOM
JIUTepaTyphl BK/IKOUaeT C/IelyIOL1e STarlbl:

e pabota nejaroru4yeckoro KosiekTuea ¢ deziepaibHBIM epeuHeM yuebHUKOB,
PeKOMeH/IOBaHHBIX ([OMyIleHHbIX) K MCIIOMb30BaHUIO B 00pa3oBaTeIbHbIX
OpraHM3aLysX;

® TIOATOTOBKA CITMCKAa Y4eOHHKOB, IJIAHUPYEMBIX K HMCIIO/Ib30BaHHIO B HOBOM
yueGHOM rofy;

® IIpeJOCTaB/ieHHWe CIUMcKa yueOHUKOB [legarornueckoMy COBETy Ha
COrJIacCOBaHMe U JUPEKTOPY IIKOJIbI Ha YTBEpPXKAeHUe;

® [MAarHOCTHKa YPOBHs 00ecrieueHHOCTH O0YYaroIuxcst yueOHOU JTUTepaTypon
Ha C/efylolMid  y4yeOHBIW roJ B COOTBETCTBHM C KOHTHHTE€HTOM
oOyyJaroluxcsl, COCTaB/IeHWe IePCIIeKTUBHOIO TUIaHA KOMITJIEKTOBAHUS
yuebHoro oHza;

e odopmieHHe 3aKa3a Y4yeOHHMKOB M yueOHBIX TOCOOHWH B COOTBETCTBHH C
yTBep)K/IeHHbIM CIIMCKOM yueOHUKOB U IJITAHOM KOMIIJIeKTOBAHHSI;

e TMpOBeZleHMe ayKIMOHAa U (WIM) 3aK/IIoueHHe [IOrOoBOpa C TOCTABIIUKOM O
3aKynKe yueOHOM TUTepaTyphl;



¢ 3aKylka, NpHEM W y4yeT BHOBb IOCTyNMBLIEH y4yeGHOM wuTepaTypbl B
bubnuoreky.

2.9.  bubnuoTeuHslii (GOHJ IIKOTBHBIX YUeOHMKOB YUMTBIBA€TCS M XPaHHTCS
OT/IeJIPHO OT OCHOBHOI'O ()OH/Ia IIKOJILHOM OUOIHOTEKHU.
2.10. K 6mbmoreuroMy gorzy yuebHON /IHTeparypsr  (yuyebHomy  omjy)
OTHOCATCSL ~ y4eOHMKH, yueOHble mocobus, opdorpaduueckre  caoBapy,
MaTeMaTHyeckHe Tab/uLpl, COOPHUKH YIpaXHeHUI W 3azauy, NIPAaKTUKYMbl, KHUTH
A/ GTEHHS, XPeCTOMaTud, paboune TeTpajy, aTachl, KOHTYPHBIE KapThl B
M€IaTHOM M S/IEKTPOHHOM BHJE, COJep)KaHHe KOTOPBIX OTBeYaeT TpeGOBAHHUSM
FOCYAapCTBeHHBIX 0Dpa3oBaTesbHBIX CTaHAAPTOB, (efepaTbHBIX [OCYAAPCTEEHHBIX
TpeboBaHMH, 06pa30BaTE/ILHBIX CTAHJAPTOB U CAMOCTOATE/HHO yCTaHaB/IMBAEMbIX
TpeGoBaHMH, OpraHu3alUsIMH, OCYLLeCTBJISTIOIUMHU 0Opa3soBaTe/ibHYIO
AeSITeNIbBHOCTb, 6eCrIaTHO MpeJoCTaB/IsIOTCS B MO/Ib30BaHUe Ha BpeMmsI I0JIyueHusI
obpasoBaHusi yuyeOGHHUKM M yueGHBbIe MOCOGMS, a TaKKe yueOHO-MeTouuecKue
MaTepuasbl,  CpeicTBa  OOy4eHMss M BOCIHMTaHMS.  06eCIeuMBAIOLHX
[IPEEMCTBEHHOCTb ~ M3YYeHMS  JUCUMIUIMH M CHCTEMAaTU3MPOBAHHBIX  I10
o6pa3oBaTe/ibHLIM 06/1aCTsM.
2.11. lokymeHTBI, BK/IIOYaeMble B (OHI GHOIHOTEKH, MapkupyroTca. [Ipu stom
MOTYT ObITb WCIO/B30BaHbl LITEMIIe/H, KHIDKHBIE 3HAKM, VH/IUBU/1ya/IbHBIE
IITPHUXOBBIE KO/IbI, IDYTHE BUAbI MapKUPOBKH.
2.12. JTOKyMeHTBI MOCTYMAKT B GUOIMOTEKY M BK/IKOYAIOTCS B GHO/IHOTEUHLI
¢GoHa B pesynbTaTe MOCTAaBKH 06si3aTeILHOIO 9K3eMIL/IAPa, TOKYIIKH (ITOJIUCKH,
oOMeHa, [apeHMs, II0)KePTBOBAHMs, KOIMPOBAHHS OpUrHHa/lIOB U3  GoHja
6ubmoteky). [JOKyMeHTBI, TIOATOTOB/IEHHbIE K npuemy B OubnuoTeuHblid Gonz,
NOJBEPraroTCs NepBUYHOM 00paboTKe M MHAUBH/a/IbHOMY YUeTy.
2.13. JIOKyMEHTBl ~TPUHUMAKOTCS 10 MePBHYHBIM  YUYETHBHIM JAOKYMeHTaM
(Hak/IaAHas, aKT), BKIHOYAKOLIUM CITMCOK NOCTYTUIEHHUI.
2.14. IlpueM [OKyMEHTOB, TMOCTYNAIOIUX B 6ubmoTeKy 6e3 mMepBHYHBIX
AIOKYMEHTOB Ha Ge3BO3Me3/jHOM OCHOBe (06s3aTe/bHbIe 9K3eMIUISIPEI, /1eT03UTHbIe
SK3EMIUIAPEl MEX/yHapO/HBIX OpraHu3alui, 0Ge3BO3Me3jHble MOCTYIUIEHHS W3
HEH3BECTHBIX W AHOHMUMHBIX HCTOYHHKOB), O(OPM/ISETCS aKTOM O IIpHeMe
JOKYMEHTOB.
2.15. TlpueM [OKyMeHTOB, mMoCTynamWMx B GUGIHOTEKY OT YOPUIUUYECKOTO,
(usnyeckoro nMIa B BHe apa C yKa3saHHEM €ro HasHayeHWs JJIs TIOTIOJTHEHUS
6uboreunoro pouga, odopmasercs ForoBopom TIO’KePTBOBAHUS B COOTBETCTBUU
¢ I'paxpanckum kogekcom Poccutickoit degeparn (cT. 574, 582).
2.16. TlpueM JOKYMEHTOB OT yuTaTesiell B3aMeH YTEPSAHHBIX U IPU3HAHHBIX
PABHOLIEHHBIMH yTPaueHHBIM, 0()OPM/ISIeTCS aKTOM O TIPHEME JOKYMEHTOB B3aMeH
YTepsHHBIX. B akTe ykasbiBaeTcsi (haMM/IMS, MHHULMATBI UMTATe/s, CBeJeHUs 00
YTEPAHHBIX W3/aHMAX (PErMCTPALMOHHBIA HOMep, Kpatkoe Gu6IMoOrpaduueckoe
ONMCAaHWe W3JaHUs, L|eHa) CBeJEeHHs O [PUHATBIX  H3/IaHMsIX (KkpaTkOe
Gubnuorpaduueckoe  omMcaHue M3jaHMs,  LieHa), NOANNACH  YuTaTelnss W
NIPUHHMAIOLeH CTOPOHEI.



2.17. Yuér 6ubmroteunoro ¢onga yueGHOl JIATepaTypbl OTpa)kaeT IOCTYIUIeHHe,
BbIObITHE, 0O6IyI0 BenuuuHy oHza yu4eOHMKOB, M C/Iy)KUT OCHOBOM ero
MPaBU/IBHOTO  ()OPMHUPOBAHHsSL, 1Ie/IeBOTO  WCTIOIb30BaHUS U COXPAaHHOCTH,
OCYIECTB/IEHHS] KOHTPOJI 32 HA/IMYKEM U IBIKEHHEM y4eGHUKOB.
2.18. Ilpoyecc yvera GubGauoTeuHoro houza yu4eOHMKOB BK/IIOYAeT: IIpHeM,
IITEMIIEIEBAHIE, DErMCTPAlMIO IOCTYIUIEHHWs, Daclpefie/ieHuss M0 KJlaccam,
BBIOBITHS, @ TAK)Ke MOZBE/IeHHe UTOrOB ABIKeHHs (oHza U ero mpoBepky.
2.19. Bce omepaumu 10 y4YeTy MNpOM3BOAATCS 3aBeJIyIOIIUM  OUOTMOTEKOM,
CTOMMOCTHBIH ~ yueT  BeJeTcs  Gyxranarepuef, obcy)KuBaroIell 1Koy,
VIHBeHTapusaius yueGHOro $hoHAa M CBepKa JaHHBIX GUOIMOTEKH M Oyxrantepuu
TIPOBO/JJUTCS €)KeTr0/THO.
2.20. Yuer yueGHOM JMTEpAaTypBl OCYILECTBIAETCS TPYIINOBBIM  CIIOCOOOM ¥
BefieTcs B «KHure cymmapHoro yuera» (ganee - KCY) u (MnM) 371eKTPOHHOM BHe.
KCY yuebHMKOB XpaHuUTCsl B GUO/IMOTEKE TOCTOSIHHO.
2.21. KCY COCTOWT U3 Tpex yacTeii:
Yactb 1. TlocTynneHue B ¢oHA. B 3Ty wacTh 3ammceiBaeTcs oblIiee KO/MUECTBO
MOCTYNUBLIMX y4eOHUKOB U UX CTOUMOCTb C 0653aTe/IbHBIM yKa3aHUeM HOMepa U
AATkl COIIPOBOAUTE/ILHOrO AOKyMeHTa. HoMmep 3amucu exxeroaHo HauuHaeTcs ¢ No 1
Y UJIET M0 MOPSAKY MOCTYIIIEHUH.
Yacte 2. BeiGbiTHe U3 ¢oHga. B 3TOH YacTH 3amMCLIBAIOTCA HOMepa akTOB Ha
CrMCaHHe y4eOHMKOB C yKa3aHHeM JaThl YTBEP)KAeHHs aKTa 1 0BIero KoJauuecTsa
CTHMCAHHBIX y4eOHMKOB Ha o0uiyro cymmy. Hymepaiusi 3armcelf 0 BbIOBIBIIMX
W3JJaHUSIX U3 IOZla B o/ IIPOJ0/IKAeTCsl.
Yacte 3. toru yueta /BrkeHust GOHIO0B. B TpeTheil UacTH 3amUChIBAIOTCS HTOTH
ABHXeHHs (POH/]a YueOHUKOB:

+  oflliee KOMYeCTBO MOCTYIIMBIIMX YUe6HUKOB 3a TeKyLIHii roJj, Ha CyMMY;

»  00l1ee KO/IMYECTBO BBIOBIBLIMX YUeOHHUKOB 3a TEKYILHii [0/, Ha CYMMY;

+ obujee KOIMYeCTBO y4eGHHMKOB, COCTOSIMX HA y4eTe Ha 1 SIHBapsi

NIOC/IEAYIOIero rofja, Ha CyMMY.

2.21. VnpuBupayaneHeld (TPYNNOBOM) yyeT yueGHHKOB OCYILL[eCTBJ/IIeTCSI B
KapToTeKe yueTa y4eOHHKOB Ha KaTa/lOXKHBIX KapTOUKax CTaHapTHOro pasmepa. Ha
KapTOUuKe yKa3bIBAaeTCSl PErMCTPAllMOHHBIA HOMep, OGubiorpaduueckoe onucaHue
y4eOHHKa, CBe/IeHHsI O KO/IMYeCTBe MOCTYIHBLIMX YIeGHUKOB C yKa3aHUeM L[eHBI.
ITpy HeozHOKpaTHOM MOCTYTIIEHMH yueOHMKa, He UMEIOLIEM OT/IMYMIA, KpOMe roja
U3/IdHMA U LI€HbI, BCe MOCTYIUIEHHs] 3aHOCATCA Ha eJJUHYI0 KapTouky. EciM ke B
yueOHMKe BHeCEHBbI [IOMO/NHEHMs W HM3MEHeHHs, TO Ha Hero 3aBOJUTCSl HOBast
KapTouka. KapTouku paccTaB/sAIOTCSA B yU4eTHYIO KapTOTeKy II0 KjlaccaM, a BHYTDU
K/laccoB — 110 npeiMeTam. Ilocsie cnivcanust BcexX yueGHUKOB KapTOUKU M3bIMAIOTCS
13 KapTOTEKH.
2.22. YueTHble KapTOUKM yueGHUKOB PerMCTPUPYIOTCS B «Kypnane perucrparpiu
YUETHBIX KapTouek OubamoTeuHoro (HoHAAa IIKONBHBIX YUeGHMKOB», KOTOPEIi
BeZleTcsl 10 oOpasily: HOMep 10 TIOpAAKYy, Ha3BaHHe, KiacC, No akTa BBIOBITHS
KapTOYKH.




2.23. Yuery mopnexar BCe BHAbI Y4eOHUKOB M yueGHbBIX MOCOGMH. PaBoure
TeTpajy, AWIAKTHYECKHME MaTepuasbl, TaOJMLIbl, MPONHCH, KOHTYPHbIE KapThI,
aT/Iachbl SB/IAIOTCS JOKYMEHTaMH BPEMEHHOI0 Xapakrepa. VX yueT mpoM3BOJUTCS B
«TeTpagin yueTa JJIOKyMeHTOB BDEMEHHOI'O XapakTepay.

2.24. Ha IpUHATBIX I€PBUYHBLIX YYETHBIX MOKyMEHTaX IIPOU3BOJUTCS 3aIluCh,
TIOATBEP KAAIOIast, YTO TIOCTYIUBILHNE JOKYMEHThI IPUHATHI B OUOIHOTEUHBIH (OH/
KaK B 00bEeKT 0060 LIeHHOT0 ABH)KMMOIO UMYILleCTBA (fasee - OL W) wmu Kak B
00BEKT MHOTO ABIKMMOIO MMYIL|eCTBa.

2.25. TlepBUuHBIE yueTHble HOKYMEHTBI, TIOATBEPKAAIOLIHE (bakT mocTyreHusI,
nepesjaloTCst B OyXrantepuro /i BKIIOYEHHs B yueT GU6IMoTeuHoro (hoHza.

2.26. ExekBapTa/lbHO, TPH YCAOBMM HM3MEHEHHsI COCTaBa OL Y, cBeneHuss o6
oOuIeM KO/MMYeCTBE M  CTOMMOCTH [JOKYMEHTOB, BK/IOUEHHBIX B COCTAB
6ubmmoreuroro ¢oHga, Kak 0OBEKT 0C060 LIEHHOTO JBHKHUMOIO VIMYIIecTBa,
1epe/ialoTCsl yYpeaUTeTIo.

2.27. B3aMeH YTepAHHBIX WM MCIOPYEHHBIX Y4eOHMKOB MPUHUMAKOTCS Jpyrue
KHUTH, HeoOXOAuMBle IIKO/Me. YueOHMKM, yTepsHHbIe M TIPUHSATHIE B3aMeH,
YUMUTBIBAKOTCSA B «TeTpajii yuyerta KHMI' U [JPYIHX [OKYMEHTOB, NPHHATHIX OT
YyuTaTesIed B3aMeH YTepPSHHBIX».

2.28. Yuer BK/IHOYaeT PEerMcTpaLjHio TOCTYIUIeHHs! JOKYMEHTOB B OUGIMOTeUHbI
¢onza, ux BHIOBITHS U3 (POHIA, MTOrOBBIE JAHHBIE O BeUUMHE (ob6beme) Bcero
6rbmoTeuHoro (hoHAA U ero MozpasaesioB, CTOMMOCTE (GOH/A.

2.29. OcHoBHEIe TpebOBaHuS, IpeAbAB/IgEMBIe K YIeTy 6UBIHOTeUHOro hoHa:

*  TIOJIHOTA U JIOCTOBEPHOCTh YYeTHOM UH(OpMALUH;

*  OIepPaTUBHOCTE;

*  AOKYMEHTHDOBaHHOe O(OpM/IeHHe KaXJOro MOCTYyIUieHuss B (OHJ U
Ka)k[J0ro BbIObITHS U3 POH/Ia;

* COBMECTHMOCTb IIDHEMOB W (OpPM yueTa, MX HAJEKHOCTb IIPH
Nlapajyie/IbHOM  MCIOJb30BAaHUM  TPAJMLMOHHOM M  aBTOMAaTHU3MPOBAaHHOM
TeXHOJIOTHH yueTa;

*  COOTBETCTBHME HOMEHK/IATyphl IIOKasaTesnell yueTa (OHJA aHaJOTMYHBLIM
TI0Ka3aTessiM roCyapCTBeHHOM OUO/IMOTeUHOM CTaTUCTUKH.

3. llopsaok BbIIa4H ¥ BO3BPaTa y4eGHHKOB

3.1. Ilkona GecriaTHO obecmeurBaeT 0OyYalOWIMXCsl y4eOHMKAMHM, YIeOHBIMH 1
Y4eOHO-METOAMYECKUMH TIOCOOMSAMU B COOTBETCTBHH C (heJlepabHEIM MepeyHeM
Y4eOHHKOB, PEKOMEH/IOBAaHHBIX (JIOITYLIEHHBIX) K MCTOJB30BAHMIO MPH Pean3aLii
MMEIOIINX aKKPEIUTAL|I0O 00pa3oBaTEeNbHBIX IPOrPaMM HAa4albHOrO OOLIEro,
OCHOBHOTO 0011ero, cpepHero obmero obpasoBaHust B npejenax (eaepaabHbIX
FOCY/IapCTBeHHBIX 00pa3oBaTeNbHBIX CTaHAapTOB. ObecreueHue 00YYaIONAXCS
YKa3aHHbIMU HM3[IaHUSMH OCYIIECTBIIAETCS 3a CUET U3JaHMM, UMEIOIUXCs B GoH/e
IIKONIbHOW ~ Oubnuorekn. Bubnuoreunsit  GoOHI  eXKerogHo  MOMOJHsSETCs
HeOOXOMMMBIMH y4eOHUKAMH, YUEOHBIMU 1 YIeOHO-METOANYECKUMH MTOCOBHSIMU.
3.2. Y4ebHas nuTepaTypa HCIOJIB3yeTCs HE MeHee 5 NeT, HO MpPH COOTBETCTBUHU
®enepanbHoMy cTaHzapty u  DelepalbHOMY MEpeyHIO Y4eOGHHKOB MOKET
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HCTI0JIB30BaThCs N0 10 ser (mucemMo MunncTepeTBa 0o6pasosanus u Hayku PO or
08.12.2011r. Ne M/I-1634/03).

3.3. VYuebnuky, yd4eOHble MOCOOMS M y4eGHO-METOHMYECKHE MaTepuabl,
HeoOXoxMMble OOYYarOIMMCS /Ul OCBOGHHMS y4eOHBIX MpPEeIMETOB, KypCOB,
AUCIMIUIMH 32 TpefenamMu (QenepanbHbIX TOCYJapCTBEHHBIX 00pa30BaTEIBHBIX
CTaHJapTOB, POJUTEIU (3aKOHHBIE MIPEACTABUTENH) IPUOOPETAIOT CAMOCTOSITENIHHO.
3.4. JleTAM-MHBaIMIaM M JETAM C OTPAHHYEHHBIMH BO3MOXKHOCTSIMH 3710pOBbS,
o0y4arOUMMCs. Ha JIOMY IO OCHOBHBIM 00LI€00Pa30BaTeNbHEIM MPOrpaMMaM ¢
MCTIONIb30BAHMEM IHUCTAHLMOHHBIX 00pa30BaTeNIbHBIX TEXHOJOIWH Ha IIE€PUOJ
NoJiy4eHus 00pa3oBaHMs y4eOHUKH MIPEIOCTABIISAIOTCS B [I0JIb30BaHKE GECILIATHO.
3.5. YueOHuky, yyeOHble MOcoOHs U y4eOHO-METOANIECKHE MaTepualbl (paGodne
NpOrpaMMbl, MOYPOYHOE ILIAHMPOBAHHE, METOAMWYECKHEe [OCOOMS M T.IL) IS
JIMYHOTO TMIOJIb30BAHUS YYMTENsl IIKOJIBI IMPHOOPETAIOT CaMOCTOSTENbHO. Eciu
JaHHBIC M3JJAHUSI HMEIOTCS B HanM4ud B (oHAe OuOIMOTEKH, Y4HUTels
00eCcreunBarOTCsl UMY B €JMHUIHOM SK3EMILIApe OecIIaTHO.

3.6. YueOHukH, yueOHBIe U y4eOHO-METOIMYECKHE MOCOOMS IIPEJOCTABISIOTCS
00y4aroMMCs IIKOMBI B JIMYHOE [IOJIB30BAHKE 10 OJHOMY KOMILIEKTY CPOKOM Ha
OZIMH y4eOHBIA roJl HE3aBUCHMO OT TOTO, Ha KAaKOU CPOK 00y4eHHUs] OHU PACCUUTAHBbL.
BTopoii KOMIUIEKT y4eOHMKOB MOXeT OBITh BBIAAaH 110 3asBIECHMIO POJHUTENCH B
CBS3U C YXYyAIIEHWEM 3J0pOBbS OOYyYAIOUIErocsi MpPH HAJIMYUH CBOOOJHBIX
9K3EeMIUISIPOB B OHOIMOTEKE.

3.7. Tlepes HauamoM y4eGHOro rozja OHOIMOTEKAph BBIJAET YYeOHMKM Ha K/ace
KJIaCCHBIM PYKOBOJUTE/IAM 1-11 K/1accoB 0 rpadHKy, YTBEP)KAEHHOMY JUPEKTOPOM
LIKO/IbL. Beiaua yueOGHOM MTepaTyphl nejaroroM — 6ubiuoTekapeM (GUKCUPYeTCs
B «Kuure BbjauM yueOHMKOB» (W/WIM COCTaB/SIIOTCS BEJOMOCTH  BbIJAuM
yuebHMKOB), Bbljjaua MOATBep)KAaeTcs B 1-4 Kjaccax U MOATBEPIKAaeTCs TIOAMUCHIO
K/IaCCHOrO pykoBoauress, B 5-9, 10-11 knaccax, oOydaroiierocsi Wik ero poauTeist
(3aKOHHOTO MPe/ICTaBUTEJIS).

3.8. «BemomocTH BbIZaud M BO3BpaTa yueOHMKOB» XpaHATCA B OHOIMOTeKe.
Knaccuble  pykoBogurenn  1-11  K/IacCOB  MPOBOASAT — Becely-MHCTPYKTaXK
oOyuaroLMXcs CBOEro Kjaacca M HMX poAuTesied (3aKOHHBIX Ipe/CTaBUTesei) o
IpaBU/IaX I0/Ib30BaHHUs yueOHUKaMH.

3.9. B uckmounrepHBIX Cayyasx obyuaromiyecs (JO/DKHUKH, BHOBb TIPUOLIBIIKE, a
TaKke Ay 1oAroToBkM K OI'D u EI'D ) nonywaroT yyeOHMKM y mepjarora -
bubmmoTekaps. YuebHuku asst nogroroeku Kk OI'D u EI'D o6yuaromumcs 9-x 1 11-x
K/1aCCOB ¥ BHOBb NPUOBIBILIMM BBIAAIOTCS TOJIBKO MPU HaIMUUMM UX B OUOIMOTeKe.
Bbinjaua HeoOXOJUMBIX y4yeOHMKOB Ha JIeTHUH Tepuos  (QUKCUpYeTcs B
4HTaTe/IbCKUX (POPMYJIsipax IoJ JIMUHYIO TOANUCH 00yUaroIuXCsl.,

3.10. YuebHMKM MOryT OBITH BbIJAHbI KaK HOBbIE, TaK U MCIIO/b30BaHHLIE paHee. B
TeYeHWe OJHOM Hefleld OOy4aroIuecs AOJDKHBI MPOCMOTPETh BCE YUeOHHMKH U
yuebOHble TOCOOUSA, BbIJaHHBIE WM B JMUYHOe IIOJb30BaHHe. IIpu o6GHapy>KeHUM
AedeKToB, MeLIAaIMX BOCHPHUATHIO y4yeGHOro marepuasa (OTCYTCTBMSI JIMCTOB,
TIOPUM TeKCTa) 0OYUaIOIIUICS WM €r0 POUTENH (3aKOHHBIE TIPe[CTaBUTE M) MOI'YT
obpaTUThCs B GUOIHOTEKY /ISt 3aMeHbI ero IPyruM. YuebHHK MOXKeT ObITh 3aMeHeH
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[IpH €ro HanM4uu B (oHAe OHOMMOTeKH. [10 HCTeYeHHU YKa3aHHOTO CpoKa
MDETEH3MM TIO BHEIIHeMY BHJY M KauecTBY VueGHHKAa OHBIMOTEKOl He
MPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a O6Hapy)KeHHbIe AedeKTbl B C/laBaeMbIX
y4eOHHMKaxX HeceT TOT o6yyarowumiics, KOTODBLIM MU T0/1530BaJICS.
3.11. B KoH1je yue6HOro T'0Zla ¥ 1Ipy niepexofie 06yyaroIerocs: B TeueHue yuebHOro
TOAAa M3 IIKOJIBI B ADYryr0 00pa3soBaTe/bHYH) OpraHM3aLyio yueOHUKH, yueOHbIe
nocobwus, paboure TeTpaau u y4eOHO-MeTojMYeCKHe MaTepHaribl, [IPe0CTaB/IeHHbIe
B JINYHOE T10/Ib30BaHHe 00yYarOIMXCsl, BO3BPALAIOTCA B 6ubmoTeky mkoser. B
Cllydae TIOpYd MM yTepu yvyeOHMKA, y4yeOHOrO MM y4e6HO-MeTo[uuecKoro
10CO0usI, TMpPesOCTaBIEHHOro ofyuaroumemMycst B JIMUHOE TO/Ib30BaHMe, poauTe
(3aKOHHBIe TIpeCTaBUTeNH) 0653aHbI BO3MECTUTE yiiepb ¥ BepHyTb B GHGIMOTEKY
HOBBIM YUeOHUK.
3.12. O6yuaromjiecs BBIMYCKHBIX K/IacCOB nepes; TO/lyyeHHWeM [OKyMeHTa 00
OKOHYaHWM MIKO/BI 00s3aHBI TOJIHOCTBIO PaCCUMTATBCH C  OHOIHOTEKOM (o
00X0HOMY JHCTY).
3.13. Bo3BpaT yueGHUKOB B KOHL|e y4eOHOro rofja OCyIeCTB/ISIETCS 10 rpaduky,
COCTAaB/IeHHOMY  3aBeflyloljed OWG/IMOTeKOH U yTBepsKieHHOMY JAVPEKTOPOM
KoL ITpuem yueGHHUKOB npousBoauTCs:

* OT obyvaroumixca 1 — 4 KJacCOB — yuuTeNneM Kiacca - KJIacCHBIM

PYKOBOJIUTEJIEM;
. oT oOywaromuxcs 5-8, 10 kmaccoB 1 9 u 11 Kiaccos - Iresiarorom-
bubmorekapem.

KnaccHelil pykoBogurens obecrieunsaer 100% SIBKY 00y4aroluxcs co BCeMH
y4eOHHKaMH B COOTBETCTBUH C IPahHUKOM.
3.14. OG6yuarompmecss 06s3aHBI CIaTh y4eOHVKM B IIKO/MBHYIO GUG/IMOTEKY B
COCTOSIHMM, COOTBETCTBYIOIIEM €HMHBbIM TPeOOBAHUSM IO MX MCIOIb30BAHMIO U
COXPAHHOCTH.

4. BeiGbITHE YueOHHKOB U3 OHO/IMOTeYHOr0 ¢doHza
4.1. Cpok ucro/b30BaHus yueOHUKA He MeHee ITSTH JIeT.
4.2. BeiObITHe yueOGHUKOB U3 GoHAA GUBIMOTEKH TIPOM3BOJMTCS 10 TPUUMHAM:

*  BeTXOCTH ((pH3MUeCcKHuii H3HOC);

* YCTape/IoCTH IO COJIEPIKaHUIO;

*  yTepe (C yKa3aHHeM KOHKDETHBIX 0GCTOATE/LCTB yTepH).
B akte 0 BHIOBITHM uKCHpYIOTCS CBeneHus 06 y4eOHHKaX, UCK/IF0UaeMbIX TOJILKO
T0 OZIHOM NPUYHHE.
4.3. Crivcanue yueGHUKOB IPOBOJIUTCS He peXe OZIHOrO pasa B rofl. Ha Kax/plii BH/
crivcanus («Betxue», «Ycrapesiye 1o COZIEPIKAHUIO», «YTepsiHHbIe YUTATE/ISIMU» )
COCTAaB/II€TCA aKT B 2-X 5K3eMIUIApaX, KOTOPHIM MOAMUCHIBAETCS KOMMCCHEH U
YTBEPK/ARTCs AUPEKTOPOM IIKO/IBL. OZIMH 5K3eMIUISP aKTa XpaHUTCS B GUG/HOTeKe,
APYro# nepeiaeTcs Iof Pacrucky B Gyxrantepuro, KOTopast TIPOU3BOJMUT CITHCAHUE
C banaHca IIKO/IBI yKa3aHHOH B aKTe CTOMMOCTH yueOHUKOB. CrHCaHHbIe 110 aKTy
Y4eOHHMKH CHIAlOTCS B COOTBETCTBYIOLLHE OpraHU3allii I0 3aTOTOBKE BTOPHUYHOI'O
CbIPbA. [leHbrH OT c/laul y4eGHUKOB BHOCATCS HA PACUETHBIH CUeT IIKOJIbL.



4.4. Boibbriie yueOnMKOB u3 oHZa OubMMOTEKM oQoOpMISETCS aKToM 06
MCK/IIOIEHMH 1 OTP@XAaeTCs B KHUI'e CYMMapHOTO y4eTa, a TAaKKe B KapTOTeKe yueTa
y4eOHHKOB. BeIObITHE yueGHBIX MaTepHanoB BPeMEHHOrO XPaHeHHUs TIPOU3BOUTCS
B KOHLE KaJeHZApPHOTO TOfAa MO0 aKTy C yKa3aHMeM [PMUMHBLL «MaTepHaJl
BPEMEHHOT'0 XPaHEeHHUsI».

4.5. AKTBl Ha CIHCaHMe Y4YeOGHUKOB BH3HDYIOTCS WIeHAMM KOMHCCHH IO
COXPaHHOCTH (POH/IOB. 3aBU3MPOBaHHbIE AKThI YTBEP)KIAIOTCS JHPEKTOPOM IIKOJIBL,
4.6. CrivcaHHbIe 110 aKTy YUeOHMKM MOTYT GbITh MCIIO/b30BAHbI JJIS U3TOTOBJIEHUS
AW/IAKTHIECKOTO MaTepHana, /i1 pecTaBPaliMOHHBIX paGoT MMM MepefaroTcs
OPraHM3al|sM II0 3arOTOBKe BTOPCHIPbS. YacTh yueGHUKOB, HAXOZSALIUXCS B
YAOBJIETBOPUTE/IBHOM  COCTOSIHHH, TOCJe  CIHCAaHWsl MOXKET — BBbIIaBaThCs
0DyvaroLUMCst 711 TIOATOTOBKM K 3K3aMeHaM, [1epe/IaBaThCs B y4eOHble KaOUHEeTBI
W/IH UCTI0/Ib30BaHbI /IJIs1 PEMOHTA JPYTUX Y4eOHUKOB.

4.7. XpaHeHue CITHCAaHHbIX Y4eOGHHUKOB BMECTE C AEHCTBYIOIMMH 3aTIpeljaeTcsl.

S. Y4eT UTOroB ABWXeHMs1 6HOIHOTeuHOro donza

5.1. Wrorm pBwkeHus GoHAOB NIOABOAATCA B KHUIe CyMMapHOIO y4era
6bubmoreuroro donga (umm APYTOM DErucTpe CyMMapHOIO y4YeTa, IPHHATOM B
6ubmoTeKe) Ha OCHOBAHHMH JAHHBIX CYMMapHOr'o yueTa O IOCTYIUIEHHH U BbIOBITHH
JIOKYMEHTOB.

5.2. VITOroBele JaHHBIE MMEIOT YeThIpe 06SI3aTelbHBIX MOKA3aTe/Is: COCTOSI/IO Ha
Ha"aro roa, MocTymuIo 3a rof, BLIOBLIO 3a Io/l, COCTOMT Ha KOHel| roja. MTorogbie
AdHHbIE TIO 3/IEKTPOHHBIM CETEeBBIM Y/IANeHHBIM [OKYMEHTaM Mpe/CTaB/IsI0TCs
CAEAYIOLMMH  TOKas3aTe/lIMM  y4YeTHBIX eJWHML: COCTOS/I0 Ha HAuaso roja,

0(hOPMJIEHO B JOCTYII B TeUeHHe Tro/a, AOCTYTI MpeKpallleH B TeUeHHe rofla, COCTOUT
Ha KOHel] rojia.

6. IIpoBepKa Ha/TMUKsL JOKYMEHTOB GH6/IMOTEYHOrO dbonHzma
6.1. Obsi3aTebHAs HHBEHTapU3aLsT NPOBOZUTCA B C/IEYIOLUX CIyYasix:
* TIpY CMeHe MaTepHUaIbHO OTBETCTBEHHOI'O JIULIA;
*  TIPY BBIAB/IEHUH (DAKTOB XHILIEHHSI WK [IOPYUM JOKYMEHTOB;
* B Clyyae CTHXMHHOrO Oe[CTBMs, IOXapa MMM JPYrHX Ype3BbIUAMHLIX
CUTYalllH, BbI3BAHHBIX SKCTPEMa/IbHBIMH Y C/IOBUSAMUY;
* TIpH niepeziaue ¢poHAa 6UOIMOTEKU UK ee YacTU B apeHjy;
* TIpDH peopraHu3alMy Y JIMKBUJALIMK OUOIHOTEKH.
Hnst  mpoBeseHHst  TpoBepok AMPEKTOpOM  00pa3oBaTe/bHOM  OpraHM3aL|u
Ha3HAYaeTC KOMHMCCHs, B COCTaB KOMHCCHH [O/DKEH BXOJAMTh MpeICTaBHTeIb
Oyxranrepuu.
6.2. TIpoBepka doH/a B ru1aHOBOM TTOpsizKe OCYIIEeCTBJIIETCS OIUH pa3 B 5 JeT.
6.3. TIpoBepka Bcero ¢oHma WM ero yactu 3aBepIIaeTCs] COCTAB/IEHWEM aKTa O
Pe3y/ipTaTaX TNPOBeJeHUS] TIPOBEPKH Ha/IMUUsl JI0KYMEHTOR yuebHoro ¢ouga wu
TIPH/IOKEHHEM K HEMy CIHMCKA JJOKyMEHTOB, OTCYTCTBYIOLMX O HeyCTaHOBJIEHHOM
npu4rHe. B akTe GuKCHUpyOTCA cBeeHUs 0 KO/IMYeCTBe:
* AOKYMEHTOB y4ebHOro ()oH/a 110 JaHHBIM y4YeTa;




*  JOKYMEHTOB, UMEIOLIUXCS B HA/TMUUU;
* [JOKyMEHTOB,  OTCYTCTBYWOWMX B  Oubmmoreunom  QoHze 10
HEYCTaHOBJIEHHOW ITPUUHHE.

B akTe Takke yKkasplBalOTCA HOMep M Jara akTa O MPOBeJEHHH IIpe/blayLiei
NPOBEPKH. AKT C IPWIOKEHHeM CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIUX IO
HeyCTaHOB/IEHHOU NPUUYKMHe, MOAIMCHIBAETCS Npe/ceiaTe/IeM U YWieHaMd KOMHUCCHH
U YTBEPXKJAETCS JUPEKTOPOM IIKOJIbI.
6.4. IIpu BbIsiB/IEHMM B TIPOLleCCe MPOBEPKH (GOHAA OTCYTCTBYIOIMX JOKYMEHTOB
HEBO3MOXXHOCTH YCTaHOBJIEHHsI BUHOBHBIX JIML] YOBITKM I10 He[oCTaue CIUChIBAIOTCS
B COOTBETCTBHH C JIeHCTBYIOLIUM 3aKOHO/JaTe/ILCTBOM.

7. [lenonponsBOACTEO B OpraHM3allK yyeta Gub/moTeunoro oxza
7.1. Opranusaums paboTel C JOKyMEHTaMH T10 y4YeTy GHOIMOTEUHOro ¢donga
OCYIIeCTBJIA€TCs 10 IIPABHU/IaM BeJleHHsI [e/IOTTPOM3BO/ICTBa.
7.2. OCHOBHBIE JIOKYyMEHTBI, B KOTOPHIX OCYILIECTBJISETCS yder, TOoJJIexar
TIOCTOAHHOMY XDaHEHHIO KaK [OKYMEHThI CTPOrOM OTYeTHOCTH. IT0CTOSHHO, /10
NMKBUJALMN GUOIMOTEKH, XPaHATCS PErHCTPhl MHAMBHUAYAILHOTO M CYMMapHOro
y4eTa JJOKyMeHTOB Gub/mmoTeqHOro pos/a (perucTparjioHHble KHUIH, HMHBEHTapHbIe
KHUTH, KHUT'H CYMMapHOTI'0 y4eTa, YYeTHbIH KaTasIor U KaTajlorH).
7.3. B COOTBETCTBMM C IpaBM/IaMM OpPraHM3aldU rOCyapCTBEHHOTO apXHUBHOIO
A€la  yCTaHAB/IMBAIOTCA  CIEAYIOI[de  CPOKM  XDaHeHWUsI  JIOKYMEHTOB,
0becreunBaroNIUX y4eT U COXPaHHOCTh (DOH/IOB:
* CONpOBOAWTE/IbHbIE [NOKYMEHThI (HaK/IaZHble, CUeTa, OITMCH, CITMCKU Ha
TIOCTYTIAIOLIYIO JIUTepaTypy) — 3 roja;
* TpUXOJHbIE aKTbl Ha JMTepaTypy, IOJAy4YeHHYI0 OeclylaTHO wWid 0e3
CONPOBO/IUTE/IBHBIX JJOKYMEHTOB, — 3 rO/ia;
* KHHIA yueTa JIMUTepaTypkl, YTePIHHOH UMTaTe/sIMA U TNPUHATON B3aMeH, — 3
roja;
* @KTBl Ha CIMCAHWE KHWT U TIePHOJMYECKMX M3/IaHHH, yUeTHble KapTOYKH,
KHIDKHBIE (DOPMyYJISIpbI CITMCAHHBIX M3aHuii — 10 JieT.
7.4. Tlo HCTeYeHHMH CpOKOB XpaHeHHs y4yeTHble [IOKYMEHTBI MOJJIe)KaT
YHHUYTO)XE€HUIO B YCTAHOB/IEHHOM TIOPSIZIKE.
7.5. [lo OKOHYaHMSI OYepefHON MPOBEPKH (oH/la XpaHATCS aKThl O pe3y/abTaTax
NpOBEI€HNS POBEPKU HA/IMYHS IOKYMEHTOB GHbHoTeuHoro Gponza.

8. Obecrieuenre COXpaHHOCTH GUOTMOTEUHOTO (POHAA IIKOMBHBIX y4eOHHMKOB

8.1. CoxpaHHoCTh (oHZA ObecreurBaeTCs CO3ZAHUEM ONTHMA/IbHBIX YCJIOBHH
XPaHEHHs! U UCTI0/b30BaHMsI y4eGHUKOB, a TaKKe OXPAHOMN MX OT MOPUM U XUILeHHiA.
8.2. XpaHeHHe y4eOHHUKOB OCYIIeCTBIISIETCS COrIacHO AEeHCTBYIOUM VIHCTPYKLUAM
T10 OXpaHe TPy/ia U NMO>KapHOH Ge30I1acCHOCTH.

8.3. ®oHA y4yeOHMKOB pacnonaraeTcss ¥ YUUTHIBAeTCS OT/e/IbHO OT OCHOBHOI'O
doHza.

8.4. OTBETCTBEHHOCTh 3a OpraHM3alMI0 COXPaHHOCTH (hOHZA yueOHHKOB
BO3/1araeTcs Ha IMPeKTOpa LIKOJIbI U 3aBeIyIOLIEro OM6IMOTeKOM.
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8.5. OTBETCTBEHHOCTh 3a COCTOSIHME W COXPAHHOCTh BBIJAHHBIX YUEOHHKOB B
TedyeHHe y4ebHOro roga HecyT obydarolKecs, MoJb3yoIKecs 3TUM hoHgoM. OHK
Ke, TMPH HEOOXOAMMOCTH, OCYILECTB/ISIIOT UX PEMOHT.

8.6. B ciyuae yrepu mmm nopud yueGHUKa poAuTeNTd (3aKOHHbIE TIpe/ICTaBUTE/IN)
BOSMELIAIOT ~ HAaHeCeHHBId  ymepd B COOTBETCTBHH C  /IeHCTBYIOLUM
3aKOHO/ZIATe/IbCTBOM.
8.7. B Le/Is1IX KOHTPO/Is 32 COXPAaHHOCTBIO YUeOHUKOB 06YJaIOIUMHUCS 2 pasa B roj
(ceHTs0pE M anpess) GUGIHOTEKOM MPOBOAATCS BBHIGOPOUHbIE pei/ibl 10 IPOBepKe
COCTOSIHMS yueOHUKOB. CBeleHHs O pe3y/bTaTax peiifja OBOJSATCS [0 K/IACCHOTO
PYKOBOAUTEIs, IPH HEOOXOAUMOCTH /10 3aBy4a 1o YBP. ITo pe3ymbraTam IIPOBEPKU
COCTaBJISIeTCS aKT.
8.8. Kpurepuu 110 rpoBepKe COCTOSHUS yIeOHUKOB:
* Ha/IMYMe 3aIMCH O NPUHAZIEKHOCTH yueOHHKA 06yyJaromemycs;
* Ha/MuMe BCeX y4eOHHWKOB Ha MOMEHT IPOBEDKH (COIJIACHO paCIHCaHHIO
YPOKOB);
* Hayjmuue 06JI0KeK Ha yueOHHKax;
* BHEIUHMH BHJ y4eOHMKAa (OTCYTCTBHE TIDSI3M, Ha/IIMCel, OMSTOCTeH,
TI0pPE30B, PBAHBIX CTPaHUL], IOBPEXK/IEHUH MePeTIETOB B yueOHMKAX);
* A/ 1 — 4 K/1accoB - HaJIMuKe 3aKJIazioK.

9. IpaBuna no/k30BaHus yuebHUKaMH st obyvaronpxcs ¥ poauresnei

9.1. OObyuatomyuecs MMeIOT MpPaBo MOy4YaTh YUeGHUKH, 1Ipe/lyCMOTPEHHEIe
0bpa3oBaTe/IbHBIMU TIPOrpaMMaMH IIKOJIBI, BO BPEeMEHHOEe I10/1b30BaHue U3 (oHza
6bubsmoTeku GecriatHo.

9.2. YueOHMKM BBIZAIOTCS 06YYAIOMUMCSA CPOKOM Ha OIMH TOJI, He3aBUCHUMO OT
TOTO, Ha KaKOH CPOK 0OyueHHst OHM paccuuTaHel, Ge3 TpaBa Iepeiaun U MPO/IasKH.
Bo3Bpar yue6HHKOB rapaHTHPYeTCs poJUTeNISIMH (3aKOHHBIMH TIpeJICTaBUTEJISIMH).
9.3. YueGHMKM MOTYT OBITh BBIJAHBI KaK HOBBIE, TaK U HCIIO/Ib30BAHHBIE paHee.
ITpobriemb1 HeXBaTKH y4eGHUKOB PelIaroTCst uepes 0OMeHHO-pe3epBHbII (POH/] LLIKOJT
parioHa (06/1aCTHOTO L[eHTpa).

9.4. OByuarouyecs: JO/DKHBI MOAMUCATH K KIBIH yuebHUK, ToTy4YeHHbIH U3 GoH/a
IIKOJIbHOM OMOIMOTeKH (YueOHBbIi rof, (amuus, uMms, Kaacce).

9.5. YueOHHK [0/KeH UMEeTb 0MO/HUTE TLHYIO ChEMHYIO 00/IOXKKY.

9.6. B yuebHHKax He/b3s NMCATh, PUCOBATh, 3arMOaTh 1 BBIPLIBATE CTPaHUL[BI U T.].
9.7. Obyuaroupecs: 06s13aHbI BO3BpALIATh MIKOMLHbIE YUeOHHKU B OIPSITHOM BHU/IE,
0 HeO0OXOJMMOCTH PEMOHTHPOBATh HX.

9.8. YueGHMKHM JO/DKHBI BO3BPALIATLCS B GUOTMOTEKY B yCTAaHOB/IEHHBIE CPOKH B
KOHLIe yuebHOro roja, A0 IETHUX KaHUKY!IL.

9.9. Bomyckuuku (9,11 K1accoB) 06s3aHBl pacCUMTaThbCi C GUBIMOTEKON I10
UCTeYEeHUH CpOKa obyueHust (0 oryueHus aTrecrara). '

9.10. OGyuatomuecs, BHIOBIBAIOLIME B TeueHMe Y4eGHOrO roga, 06s3aHbI CAaTh
yYeOHMKM 1epesl  IOJy4eHHEM  JJOKYMEHTOB.
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9.11. B cyuae mopuu unu yTepu y4e6HUKOB 06yUaroLquecs 06s3aHb! BO3MECTHTE
MX HOBBIMH WJ/IH DABHOLIEHHBIMH I10 COI/IaCOBAHHMIO C 3aBeYIOLIMM OUOIHOTEKOM].
9.12. OTBETCTBEHHOCTB 3a COXPAHHOCTh MOMYYeHHBIX IIKO/IbHBIX y4eOHHUKOB HeCyT
Kak 00yyaroljyecss, Tak U MX POJHUTe/H (3aKOHHbIE IIpe/ICTaBUTETH).

10. TpeboBaHuMs K UCTIO/IL30BAHMIO ¥ 0GECTIEYEHHIO COXPAHHOCTH y4eOHHUKOB

10.1. OByuarormecs 06s13aHbI GEPEXKHO OTHOCUTBLCS K yueGHUKAM, He JIOTTyCKaTh UX
3arpsAsHEHUss W TIOpYHM, TPUBOASIMX K IOTepe HHGODPMALMM, YXYALIAIOLIUX
y#000UMTaeMOCT, YC/IOBHsSI uTeHHs (TIOTeps 3JeMEHTOB M300pakeHHs, IISATHA,
LlapaluHbl, OTCYTCTBMe OJHOM WM Oojlee CTpaHMIl, CK/IEUBaHWe CTPAHUI] U
TIOBpPEXX/leHWe  TeKCTa WIM WUIOCTPAlMid TPH  PacKpbITHH, zAedopMaris,
TIOTPENaHHOCTh G/I0Ka WIH TeperieTa).

10.2. Tlpn wucrionb3oBaHMM y4eOHHKA MEPBOTO TOJa, OH JO/DKEH ObITh CAaH B
WKO/JBHYIO OHO/IHOTEKY B OTIMYHOM COCTOSHUM: UHCTBIM, Le/bIM, 0e3
TMOBPEX/IeHHH U MOTePTOCTeH KOpelllKa, yI/IoB IepervieTa, 6e3 oTpbIBa reperuieTa
ot 6J10Ka.

10.3. Ipu ucronp30BaHUM yueGHHUKA BTOPOTO-TPETHETO rofia, OH JO/DKeH ObITh ClaH
B IIKO/bHYI0 OWO/IMOTEKY B XOPOLIEM COCTOSHHH: YMCTHIM, LIEJIBIM, [0y CKaITCs
HE3HAYHTE/IbHbIE TIOBPEXX/JEHHUS: MOTYT OBITh HEMHOTrO TIOTPEraHbl  YIrOJKH
TiepervieTa, KOpeIoK (HO He MOpBaH).

10.4. Ilpu UCroIL30BaHMM YUeOHHMKA UYETHIPeX-TIATH JIET, OH JOJDKEH ObITh CliaH B
WIKO/IbHYI0 OHOJIMOTEKY B yJOBIETBOPHUTENLHOM COCTOSHHH, IPHUCOHBIM J1sT
/laTbHEHIIIEr0 UCIO0/b30BaHKSA: YHCTBIM, JOIYCKaeTcsl HaJphIB KOpelka (He 6onee 1
CM. OT Kpasi) 4 TleperieTa B MeCTe ero COeIMHeHHUs C BII0KOM.

10.5. TIpu Mcnonb30BaHUM yueOHUKA LIeCTH JIeT U Gojiee, OH JIO/DKeH OBITH CllaH B
WIKO/IbHYI0 OHO/MOTEKY B yJOBJIETBOPUTENLHOM COCTOSHHMH, IPHIO/HBIM JJIsT
/JA/TbHEHIIIEr0 UCTIO/b30BaHKS: YHCTBIM, [IOIYCKAeTCsl HaJphB KOopellka (He Gosiee
2-3 CM OT Kpasi) U TeperuieTa B MeCTe ero coeJMHeHHs C 6JI0KOM.

10.6. Bce moBpex/enus JO/DKHBI ObITh aKKypPaTHO CK/eeHbl IPO3PavHOi Oymaro,
B0 LIMPOKKUM MPO3PauHbIM CKOTUYEM.

11. OTBeTCTBEHHOCTD Y4aCTHHKOB 00pa30BaTe/IbHOM JlesTe/TbHOCTH

11.1. /lnpeKTOp WIKO/BI HeceT OTBETCTBEHHOCTh 3a OPraHM3alMI0 paboThI I10
CBOEBPEMEHHOMY IIOIO/IHEHHI0 OMO/IMoTeyHoro (OHAA IIKOIBHBEIX YueOGHHUKOB,
obecriedenre oOydarOIMXCst y4eOHMKAaMH, y4eOHBIMH —T10COOHSAMH, yuebHO-
METOMYEeCKHMH MaTepHalaMH, Cpe/ICTBaMU OOYUeHUs ¥ BOCITUTaHUSI.

11.2. 3amectuTenr JWpeKTOpa IIKOJIBI 110 y4e6HO-BOCIIMTATeBHON paboTe
ornpejiesisieT MOTPeOHOCTh INKOMBI B yueGHHKAX, COOTBETCTBYIOIMX IIPOrPaMMaM
00yueHus, OCYIIeCTB/SIIOT KOHTPO/Mb 3a MCIIO/IB30BAHHEM I1€/arOrHUeCKUMK
paboTHHKamMM B Xofle 00pa3oBaTe/NbHON /EATENLHOCTH Y4YeOHHKOB, YueBHbIX
nocobuii U y4eOHO-METOAUUECKUX MAaTepHaZoB B COOTBETCTBHH CO CITMCKOM,
Ompe/ie/leHHbIM ILIKOJIOW, COBMECTHO C YUYMTe/SIMH U 3aBe/yIOIUM OHUOIHOTEeKON
OCYIIeCTB/IsIeT KOHTPOJ/Ib 3a BBINOJIHeHHeM O0YYaroLUXCsl eIUHBIX TpeGoBaHUH 10
UCTIO/Tb30BAHMIO U COXPAHHOCTH YUeOHHMKOB.
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11.3. KnaccHele DyKOBOAMTE/NM HECYT OTBETCTBEHHOCTb 3a BOCIHTAHHE y
00yyaroIuxcs 6epPeXXHOro OTHOLIEHUSI K yueGHOMN KHHUIe, 3a COCTOSHHE yueOHUKOB
M y4eOHBIX Mocobuii obyyaroIuxcs CBOEro Kjiacca B TeueHMe yueGHOro ropa,
CBOGBDEMEHHYIO Bbljauy (CAady) yueGHHKOB, YUYeHBIX U yueGHO-MeTOZHUECKHX
MocoOuit B GMOIMOTEKy B COOTBETCTBUM C TPaMKOM, YTBEPKIEHHBIM IUPEKTOPOM
IIKOJTBI.

11.4.  Tleparor-6M6nMOTEKaph HeceT OTBETCTBEHHOCTh  3a ZIOCTOBEPHOCTD
vHpopmaLy 06 06eCreyeHHOCTH yueOGHUKAaMH, y4eOHBIMU MOCOOUSAMU U yue6GHO-
METOAMYECKUMU MaTeprazaMi 00yYaromUXcs IIKOJIBI, 3a OpraHM3alldio paboThl
6ub/MOTeKM O BbIjaue M BO3BpaTy y4eGHMKOB, yUeGHBIX MOCOOHI H yuebHO-
METO/MYECKMX MaTepuajoB O0O0yJaloUIUMHCS, 3a COXPAaHHOCTb OGHOIMOTEYHOTO
(onpa yuebHoIt iTEpaTypBL.

11.5. Pogureny (3aKOHHBIE TIPEACTaBUTEIN) 06YYaOIHXCS HECYT OTBETCTBEHHOCTh
38 COXpPaHHOCTb MOJy4YeHHBIX Yy4YeOHUKOB, YueOHBIX 10COOMI M  y4eGHO-
METO/JMYEeCKHX MaTepHaloB M BO3MELIAIOT MX YTpPaTy WM I0puy OUbIMOTEKe
ILIKOJIBL.

11.6. Obyuaronjuiecs HeCyT OTBETCTBEHHOCTh 3a COXPAHHOCTE yueOHUKOB, yueOHbIX
Mocobuii ¥ y4eGHO-MeTOAMYECKIX MaTepHaioB, MOMyYeHHbIX U3 (OH/A MKOIbHOI
OubnuoTeky.

12. 3ak/mounTe/IbHEIE TI0JI0XKEeHHUs

12.1. Hacrosuuee ITonoxkeHue 0 IIKOJIBHOM GMO/IHOTEYHOM (OHzE, TIOpsIZIKe ero
(opmMupoBaHUs, yueTa, WMCIIO/NB30BAHUS W OOeCredeHUs COXPAHHOCTU SIBJISIETCS
JIOKa/IbHbIM HODMAaTHBHBIM aKTOM, IIPUHHMMaeTcs Ha IlejarormyeckoM Ccoeere
WIKO/bI W yTBepXkJaeTcst (/mMbo BBOAWTCA B JEHCTBME) NPMKA30M JMPEKTOpa
OpraHM3aliiH, OCYLIeCTB/IAIOLIeH 00pa30BaTe/IbHYIO 1eSATe/IbHOCTb.

12.2. Bce u3MeHeHHs] W [ONOJHEHMs, BHOCHMBIE B Hacrosee IlosoxkeHue,
OGOpM/IIIOTC B I[IMCHMEHHOM (OpMe B COOTBETCTBUM JeCTBYIOLHM
3aKOHOZaTebcTBOM Poccuiickoit Pesneparyu.

12.3. Tlonoxenue o 6ubnroreudom (oHZe o06pa3oBaTEILHON OpraHm3aliu
NIPUHUMAEeTCs Ha HeOoNpe/e/IeHHbIN CPOK. VI3MeHeHHs U I0MOoHeHUs K [10/105KeHuIo
TPUHUMAIOTCA B TIOPsA/IKe, IPeyCMOTPEeHHOM 11.12.1. HacTosimero ITosnoxeHus.
12.4. Tlocne npunsaTus ITonoxkeHust (WM M3MEHEHHH M JJOTIOJIHEHUI OT/leJIbHBIX
TMyHKTOB M Da3Zle/iOB) B HOBOM peJakLMK Tpejpblayiias pefaki[is aBTOMAaTHUeCKH
yTpauuBaeT CUJY.
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